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Attached is a procedure to retrieve Juvenile Court Oders on Dependency case
when the parent of the child victimis a defendant in a crimnal cc
assigned to a Deputy Probation Oficer.

This was devel oped after conferring Wth the Famly Court and the Cou:
Cerk's Office and securing a local order of the Court to @llow this exchange
of information.

The forms will be available fromthe Supervising Clerks. Only one copy &
be sent since the Cerk's Ofice will send a copy back W th the requested
or der.

Please inform your staff of this new procedure. |f there are any questior

contact your respective Manager.
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PROCEDURE To RETRI EVE JUVEN LE COURT ORDERS

The Superior Court has authorized the Probation Departnment to retrive
juvenile court orders fromthe Juvenil e Dependency Court when the parent
the child victimis a defendant in a crimnal case.

The follow ng procedure is to be utilized to gainaccess to these orders

DEPUTY PROBATION OFFI CER 1.

2.
SUPERI OR COURT 3.
CLERK' S COFFI CE

4.

DEPUTY PROBATI ON CFFI CER 5.

Deputy Probation O ficer determnes that
def endant or probationer assigned to hinil
is also a parent who has appeared before
juvenil e dependency court and is the subjt
of a juvenile court order and has been or w
be sentenced in the crimnal court.

If the Probation Oficer decides that hav:
know edge o'f the juvenile dependency court

order wll better serve the needs of
crimnal court and the interest of the dild
victim he/she shall initiate the process

retrieve copies of the court order.

Deputy Probation Oficer conpletes Rcods
Retrieval Form (attachnment) and forwards g
to:

Santa Clara County Cerk's Ofice
115 Terraine St.
San Jose, CA

Revi ews Records Retrieval Form for

conpl et eness, identifies Dependency file
nunber(s) and retrieves Oder of Depender
from file(s). Prepares a copy of the Ok
W th attachments and st anps record
"Confidential". Endorses and copies FRecord
Retrieval Form placing one in each file 4
attachi ng one toA{ he Recor ds.

Forwards records with a copy ofthe Retrieva
Form in a sealed\ enyelope via the Qut
Messenger to the requesting Probation Gficer.

on receipt and review, the records 4
pl aced in a seal ed envel ope Nrked
"Confidential Juvenile Records" and secured
the left side of the Probation Oficers file
Juvenile Court records are confidenti
docunents and nay be used only in conjuncti
with Probation. Oficer responsibilities. Te
cannot be copied, reviewed or otherw se us
by any person other than an Oficer of t
Court.
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| am the assigned Deputy Probation Officer for '
The following children of the defendant were the subject of a

Court Number

(defendar)
Juvenile Court hearing:

Child’s Name Date_of Birth Q&?f_y“bn
o ek's SE!j

| am requesting a copy of the Juvenile Court Order of Dependency. | acknowledge that the information is
confidential and will be used only in conjunction with my responsibilities as the defendant’ s assigned Deputy

Probation  Officer.

DEPUTY PROBATION OFFICER

TELEPHONE:

Adult Division
2600 N. 1st. Street
San Jose, CA 95 134

Copy Sent:

Date:

Clerk:

5/93recd.retv.



